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SOME INSTEUCTIONS FOR U'SE OF THIS NO‘I.'EBOOK

" This notebook is assigned to personnel performing research and &evelop;
ment work and must be used for all . orlg:.nal calculations » notes and
abstracts from reports. i

Ass1gnee is responsible for the safeguardlng of this notebook in
accordance with security regulatlons. - - .

L 3.~ This notebook must be returned to issuing office when completed or upon

te\rmnat:.on of assignee.

Every page or entry should bear a date and the s:.gnature of the person
who made\the entry.

Entr:.es should 'be made in ink whenever 1t is reasonable to do so. >

Alteratlon or amplificatlon of entr:l.es made on previcus d.ates should be
'made as separate entries under their own dates and cross referenced to
the previous entries. : :

Charts, drawings and graphs d_rawn on special paper should be glued or
otherwise securely fastened in'place and should individuvally bear a.
date and 51gnature Do not obsure ‘any informatlon. :

The note'book ghould be periodically rev:l.eWed 'by one or more independent
persons in the department and should be signed and dated by them. {Like—~- -
‘wise, they should mske a statement th.a.t they heve "read and understood

_ the foregoing material." Witnessing stamps for this purpose are

" available in your department B ofﬁ.ce. .

&7
It is ad.nsa'ble to preface each new item, such as a heat treatment,
- process or reaction, ete., with a very brief deseription of the pu:rpose,
o'b,jective or approach. ‘ .

' Descript:.on of the invent::.on or dlscevery should be comlete enough to

be urderstood by anyone skilled in the art.

Reference to name or catalogue number should be made when standard
items are being d.iscussed, i.e., estlg&ouse pump .

In cases where work is conducted in cooperation with others , it is often
necessary to meet with them from time to time and to discuss new develop-
ments. ; The occurrences of such conferences should always be entered in

--:r- your noteook regardless of recording elsewhere, giving the date, who was
- preseit- '(:Li’ possible), and an outline of the subjects discussed. This

often, will egtablish error in occasional claims of other parties that
you have appropriated information from them revealed dnring an inter-
v:.ew, and thns prov1de you with patent protectlon.
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